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Date: ______________________ Previous Client: _______ Referred by: __________________________________ 

LEGAL SERVICE NEEDED 
(    ) Estate Planning:  Wills; Trusts; Powers of Attorney; Living Will; Prenuptial Agreements; etc. 
(    ) Small Business: Creation, Trade Secrets, Personal Manual, Employee Issues, Purchase or Sale, etc. 
(    ) Mediation: Divorce; Business Matters; Civil Disputes, etc. 
(    ) Family Law: Divorce; Child Support; Child Custody; Child Support; Separation; etc. 
(    ) Personal Injury: Auto Accidents; All Injuries Involving a Vehicle, etc. 
(    ) DUI or DWAI 
(    ) Traffic Tickets 
(    ) Other: ____________________________________________________________________________________ 

CLIENT INFORMATION 
Name: _______________________________________________________________________________________ 
Home Address: ________________________________________________________________________________ 
City: ______________________________ County: _________________State: __________ Zip: _______________ 
Home Phone: ________________________________ Cell Phone: _______________________________________ 
Fax: _____________________________________ Email: ______________________________________________ 
Birth Date: _____________________________ Drivers License #: _______________________________________ 

Employer: _________________________________________________ Position: ___________________________ 
Work Address: ________________________________________________________________________________ 
City: ______________________________ County: _________________State: __________ Zip: _______________ 
Work Phone: _________________________________ Work Fax: _______________________________________ 
Work Email: ____________________________________ (May we email personal documents to you?) (  ) Y (  ) N 

ADVERSE PARTY (if applicable) (Business; Insurance Co.; or Individual, etc.) 
Name: _______________________________________________________________________________________ 
Address: _____________________________________________________________________________________ 
City: ______________________________ County: _________________State: __________ Zip: _______________ 
Phone: ______________________________________ Cell: ____________________________________________ 
Fax: _________________________________________ DOB: __________________________________________ 
Other: _______________________________________________________________________________________ 

CASE INFORMATION (if applicable) 
Summons#: __________________________________________ Date of Summons: _________________________ 
Case#: _____________________________________ Courtroom# _______________________________________ 
Court: _____________________________________ Date of next appearance: _____________________________ 
Attorney: ________________________________________ Judge: ______________________________________ 

Civil Matter: (if applicable) 
Adverse Law Firm Name: ________________________________________________________________________ 
Adverse Attorney Name:_________________________________________________________________________ 
Address: _____________________________________________________________________________________ 
City: ___________________________ County: _________________State: ______ Zip: ______________________ 
Phone:  ______________________________________ Fax: ____________________________________________ 
Website: ____________________________________________________
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Describe Legal Matter 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 

Concerning This Case: 

Have you ever consulted or retained another attorney? 
If yes, Attorney Name: 
_____________________________________________________________________________________________ 
Address: _____________________________________________________________________________________ 
City: ___________________________ County: _________________State: ______ Zip: ______________________ 
Phone:  ______________________________________ Fax: ____________________________________________ 

Have you been served with any papers? 
Describe briefly: _______________________________________________________________________________ 
_____________________________________________________________________________________________ 

Do you have any documents ? (i.e. Will, Trust, Summons, Correspondence, etc): Describe: ___________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 

Where are your files or papers relating to this case? ___________________________________________________ 
_____________________________________________________________________________________________ 

Are you aware of any witnesses or people with knowledge of the facts of this case? 
Identify: ______________________________________________________________________________________ 
_____________________________________________________________________________________________ 

Have you made any statements to anyone concerning this case? 
To whom/when/what: ___________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 

Note the best days, time and means (cell, email, home, etc.)  to contact you: 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________


